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Regular attendance and punctuality are important if children are to take part fully in the life of the school and to take advantage of the learning opportunities offered by the school. We recognise that attending school regularly and punctually is vital to the educational process and encourages a good pattern of work.   
Most Parents and Carers want their children to get on well in life. Nowadays, it is more important than ever to receive a good education if you want opportunities in adult life. Children only get one chance at school, and your child's chances of a successful future may be affected by not attending school regularly. If children do not attend school regularly, they may not be able to keep up with school work. In a busy school day it is difficult for teachers to find the extra time to help a child catch up; and it's not only the academic work.  
Missing out on the social side of school life, especially at primary school, can affect children's ability to make and keep friendships, a vital part of growing up. Setting good attendance patterns from an early age will also help your child later on. Being on time is also vital. Arriving late at school can be very disruptive for your child, the teacher, and the other children in the class. A child does not enjoy the experience of having to walk into class due to being late. 
Guidelines for Parents   
The doors will be opened at 8.45am when the staff will be in their classrooms to receive the children. All pupils are expected to be on the school premises by 9.00am. 
Absence due to illness 
 It is imperative that parents provide an explanation on the first day your child is absent. You are requested to notify the school before 9.15am. Unless we receive a telephone call or an email from the parent, then your child's absence will be registered as unauthorised. 
 
 In cases of regular absence due to illness, the school will ask parents to provide medical evidence.  
Authorised Absence (medical/dental appointments)  
 Parents should inform the school about all medical appointments. 
 Parents are requested to try and arrange medical appointments outside school hours. 

 You are requested to notify the school as soon as possible prior to the absence.  
 Only schools may authorise pupils' absence – it is not at parents' discretion.  
 
Punctuality 
The registration period starts at 9.00am. 
 A record is kept of those instances where a child arrives late at school. (After registration has commenced). If this pattern persists, the school will take further action.  
 Every child that arrives between 9:00am and 9:15am receives a late mark.  After 9:15am, they receive an unauthorised absence mark. (Apart from cases where medical appointments have been shared with the school.)   
 To avoid this, if you arrive after 9:00am, you must bring your child to the office through the front doors.  On arrival at the office, you will need to speak with the staff who will log the reason for the lateness on SIMs.   
 
 The bus children will not be affected by this if the company is late – we will contact the Transport Department at CCBC with our complaint. 

 The school closes at 3.15pm. All parents are expected to collect their child on time. 
Holidays During Term 
Parents should not normally take pupils on holiday in term time. Under the School Attendance Regulations 1995, schools have the discretion to grant 5 days authorised absence for the purpose of family holidays during term time. If the school does not agree to the absence and the pupil goes on holiday, the absence will be unauthorised. 
 You must use the holiday form available from the school and website to ask for permission to take your child on holiday during school time.   
 You must ask for permission before the holidays. 
 Any absence for a holiday that had not received permission is identified as unauthorized mark on our registers. 
Each request for holiday absence should be considered individually.  
The headteacher will take into account: 
 Child's age 
 Timing of the proposed holiday 
 Overall attendance pattern. 
 
School Strategies 
The school follows the county policy when reviewing and monitoring individuals' attendance. In accordance with this policy, the school will review individual attendance percentages each term with parents receiving a letter with the attendance band for their child/ren. The table below shows the colour bands
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The school will refer to the flow chart when responding to individual percentages and when issuing letters regarding attendance:


Rewards

School celebrates attendance in termly assemblies and issues certificates for certificates for those pupils who have received 100% and 95% attendance.
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